                                                    


NAME OF INSTITUTION: 
SCHEME OF WORK
COURSE UNIT: INTRODUCTION TO ICT AND ETHICS   LEVEL: DIPLOMA IN INFORMATION TECHNOLOGY MODULE 1     TERM: 1   YEAR: 

	WK
	lesson
	TOPIC/SUB-TOPIC
	OBJECTIVES
	LEARNING ACTIVITIES
	LEARNING RESOURCES & REFERENCES
	REMARKS

	1
	                                                                           Reporting and Admissions 

	2
	1
	Introduction to ICT
	By the end of this lesson the learn should be able to:
· Explain the meaning of ICT
· Explain the uses of ICT
	-writing notes
-discussions
	-longhorn form 1 computer studies book
-laptop
-whiteboard
	

	
	 2
	Introduction to ICT
	By the end of this lesson the trainee should be able to:
· Describe the ICT equipment found in organizations
· Explain the impact of ICT in the contemporary society
	-writing notes
-identifying ICT impact in society
	-online content and ebooks(Wikipedia.com)
-laptop
-printers
-desktop computers
whiteboard
	

	3
	1
	Introduction to computers
	By the end of the lesson the trainee should be able to:
· Explain the meaning and importance of a computer
· Describe the components of a computer
	-writing notes
-identifying the components of a computer

	-laptop
-computers
-whiteboard
-longhorn form 1 computer studies book
	

	
	2
	Introduction to computers
	By the end of the lesson the trainee should be able to:
· Describe computer hardware

	-writing notes
-describing computer hardware
	-printers
-monitors
-Keyboards
-Mouse etc.
	

	4
	1
	Introduction to computers
	By the end of the lesson the lesson the trainee should be able to:
· Describe computer software
· Explain the historical evolution of computers
	-writing notes
-identifying computer software
	-Ms windows
-whiteboard
Laptop
-form 1 computer course book
	

	
	2
	Introduction to computers
	By the end of the lesson the trainee should be able to:
· Describe classification of computers
	-writing notes
-discussions
-classifying computers
	-longhorn form 1 computers studies book
-White board
-laptop
	

	5
	1
	Introduction to computers
	By the end of the lesson the learners should be able to:
· Explain the benefits and challenges of computers

	-outlining benefits of computers
-writing notes
	-tutorialspoint.com
-whiteboard
-laptop
	

	
	2
	Computer hardware and organization
	By the end of the lesson the trainee should be able to:
· Describe:
-input devices
-output devices
-central processing unit
	-explaining various computer hardware devices
-writing notes
	-longhorn form 1 computer studies book
-white board
-printers
-mouse
-intel processor
	

	6
	1
	Computer hardware and organization
	By the end of the lesson the trainee should be able to:
· Describe computer storage devices and bus system
	-writing notes
-explaining the computer bus system


	-compact disks
-digital versatile disks
-Hard drives
-white board
-laptop
	

	
	2
	Computer hardware and organization
	By the end of the lesson the trainee should be able to:
· Identify various computer hardware devices
· Disassemble and re-assemble a computer
	
-dissembling and re-assembling computers
-identifying computer hard ware devices 
	-computer system unit
-screw drivers
- electrical tester
-computer motherboard

	

	7
	1
	Computer software
	By the end of the lesson the trainee should be able to:
· Explain meaning of computer software
· Explain importance of computer software
	-writing notes
-explaining meaning of computer software

	-whiteboard
-computer software
-laptop
-form 1 longhorn computer studies book
	

	
	2
	Computer software
	By the end of the lesson the trainee should be able to:
· Describe the classification of computer software
	-classifying computer software
-writing notes
	-form 1 longhorn computer studies book
-white board
-computer software
	

	8
	1
	Computer software
	By the end of the lesson the learners should be able to:
· Correctly install and configure computer software
	-installing and configuring computer software
	-computer software
-computers
-DVDs

	

	
	2
	Hardware, software selection and acquisition
	By the end of the lesson the trainee should be able to:
· Explain the meaning and importance of hardware and software selection and acquisition
	-writing notes
-discussions
	-white board
-form 1 longhorn computer book
	

	9
	1
	Hardware, software selection and acquisition
	By the end of the lesson the trainee should be able to:
· Describe the factors considered in selection and acquisition
	-writing notes
-explaining software acquisition
	-form 1 computer studies course book
	

	
	2
	Hardware, software selection and acquisition
	By the end of the lesson the trainee should be able to:
· Highlight the procedure of software and hardware selection and acquisition
· Describe methods of acquisition and selection
	-writing notes
-describing hardware and software selection.
	-laptop
-Ms windows
-Ms office
-whiteboard
	

	10
	                                                                      Continuous assessment Test (C.A.T).

	11
	1
	Computer personnel
	By the end of the lesson the learner should be able to:
· Describe roles of: computer programmers and system analysts
	-writing notes
-discussions
	-laptop
-whiteboard
-tutorialspoint.com
	

	
	2
	Computer personnel
	By the end of the lesson the trainee should be able to:
· Describe roles of system designers, network administrators, database administrators and other computer personnel
	-writing notes
-discussions
-explaining the roles of computer personnel
	-tutorialpoint.com
-whiteboard
-laptop
-A(plus) computer revision book.
	

	12-
13
	                                                              Revision for the end of term examinations

	14
	                                                           End of term examinations and breaking for End of term break















NAME OF INSTITUTION: 
SCHEME OF WORK
COURSE UNIT: INTRODUCTION TO ICT AND ETHICS   LEVEL: DIPLOMA IN INFORMATION TECHNOLOGY MODULE 1     TERM: 2   YEAR: 

	WK
	lesson
	TOPIC/SUB-TOPIC
	OBJECTIVES
	LEARNING ACTIVITIES
	LEARNING RESOURCES & REFERENCES
	REMARKS

	1
	1
	Computer Safety and ergonomics 
	By the end of the lesson the trainee should be able to:
· State the meaning and importance of computer safety and ergonomics 
	-writing notes 
-discussions 
	-internet
-whiteboard
-keyboard
-Computer system

	

	
	2
	Computer Safety and ergonomics
	By the end of the lesson the trainee should be able to:
· Describe hardware safety, software safety and data safety
	-writing notes 
-discussions
	-internet
-whiteboard
-keyboard
-Computer system

	

	2
	1 & 2
	Computer Safety and ergonomics
	By the end of the lesson the trainee should be able to:
· Demonstrate ergonomic use of computers
	-writing notes 
-discussions
	-internet
-whiteboard
-keyboard
-Computer system

	

	3
	1 & 2
	Introduction to communication network
	By the end of the lesson the trainee should be able to:
· Explain meaning of computer network and related terms 
	-writing notes 
-discussions
	-internet sources
	

	4
	1 & 2
	Introduction to communication network
	By the end of the lesson the trainee should be able to:
· State and explain uses of communication network
	-writing notes 
-discussions
	-Internet sources
	

	5
	1 & 2
	Introduction to communication network
	By the end of the lesson the trainee should be able to:
· Explain telecommunication technology
	-writing notes 
-discussions
	-Internet sources
	

	6
	1 & 2
	Introduction to communication network
	By the end of the lesson the trainee should be able to:
· Give and explain types of networks , WAN, MAN ,LAN, PAN etc
	-writing notes 
-discussions
	-Internet sources
-RJ45
	

	7
	1 & 2
	Introduction to communication network
	By the end of the lesson the trainee should be able to:
· State and explain network topologies i.e Bus, Mesh, Star etc
	-writing notes 
-discussions
	-Internet sources

	

	8
	1 & 2
	ICT Ethics and legislations 
	By the end of the lesson the trainee should be able to:
· Explain the meaning and importance of ICT ethics 
· Describe Unethical behavior in ICT
	-writing notes 
-discussions
	-Internet sources
	

	9
	1 & 2
	ICT Ethics and legislations
	By the end of the lesson the trainee should be able to:
· Explain reasons for unethical behavior in ICT
· Explain the measures for controlling unethical behavior in ICT
	-writing notes 
-discussions
	-Internet sources
	

	10
	1 & 2
	ICT Ethics and legislations
	By the end of the lesson the trainee should be able to:
· Explain sources of ICT legislations
· Describe ICT legislations and policies
· Explain enforcement measures for ICT legislation and policies
	-writing notes 
-discussions
	-Internet sources
	

	10
	
	Revision

	11
	
	Exams


NAME OF INSTITUTION: 
SCHEME OF WORK
COURSE UNIT: INTRODUCTION TO ICT AND ETHICS   LEVEL: DIPLOMA IN INFORMATION TECHNOLOGY MODULE 1     TERM: 3   YEAR: 
	WK
	lesson
	TOPIC/SUB-TOPIC
	OBJECTIVES
	LEARNING ACTIVITIES
	LEARNING RESOURCES & REFERENCES
	REMARKS

	1
	1 & 2 
	Life skills
	By the end of the lesson the trainee should be able to:
· State meaning of life skills
· State importance of life skills
	-writing notes 
-discussing
	-internet sources
-E-books
	

	2
	1 & 2
	Life skills
	By the end of the lesson the trainee should be able to:
· Explain life skills : time management , self awareness and self esteem
	-writing notes 
-discussing
	-internet sources
-E-books
	

	3
	1 & 2
	Life skills
	By the end of the lesson the trainee should be able to:
· Explain life skills : emotions and stress management , people skills and others
	-writing notes 
-discussing
	-internet sources
-E-books
	

	4
	1 & 2
	Conflict management 
	By the end of the lesson the trainee should be able to:
· Explain meaning of conflict 
· Explain the importance of conflict management
	-writing notes 
-discussing
	-internet sources
-E-books
	

	5
	1 & 2
	Conflict management
	By the end of the lesson the trainee should be able to:
· Describe the types of conflicts
	-writing notes 
-discussing
	-internet sources
-E-books
	

	6
	1 & 2
	Conflict management
	By the end of the lesson the trainee should be able to:
· Explain causes of conflicts 
· Describe the techniques of managing conflicts 
	-writing notes 
-discussing
	-internet sources
-E-books
	

	

7
	

1 & 2
	

Social responsibility in ICT

	

By the end of the lesson the trainee should be able to:
· Explain the meaning and importance of social responsibility
	

-writing notes 
-discussing
	

-internet sources
-E-books
	



	8
	1 & 2
	Social responsibility in ICT

	By the end of the lesson the trainee should be able to:
· Explain social responsibility in ICT 
· Explain the challenge of social responsibility in ICT 
· Challenges of social responsibility 
	-writing notes 
-discussing
	-internet sources
-E-books 
	

	9
	1 & 2
	Emerging trends in ICT and Ethics
	By the end of the lesson the trainee should be able to:
· Identify emerging trends in ICT and ethics 
· Explain the challenges and opportunities of emerging trends in ICT and ethics
· Explain how to cope with challenges of emerging trends in ICT and ethics
	-writing notes 
-discussing
	-Internet sources
-White board
	

	10 & 11
	Revision and Exams
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